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Background

Student profiling is a career-long procedure under Mentor - lvlentee programme, whereby students voluntatily develop and malntai

documentary record oI their leaming and growth experiences at the SGT University righl lrom the admission till ths time students

out, f implemented by studenl ln true spirit, skill profiling becomes the basis of sfudent's career plan and management or lffelong

Skill protiling helps shldent in docum enting its overall joumey of self dev€lopment at the SGT University. Students are required t0

their swoT (with the help of academ ic stafD to identi, their own strenglhs, weaknesses, opportunities and threats,lo identify &

roadmap lor planning and actions t0 leverage ils SW0T analysis. SGT University supports the student (using coutse skills maps) by

providing training ln belr weak areas or by focused assessment in their areas ol strength. overall, skill profiling plovides motivatl0n

students to engago with their learning experience and get inspiration from lheir sel{ growth during the process'

The Skill Profiling Programme has been well

dent, Skill Protiling Programme has been em

value ol skill proflllng program shall become

initial SWoT analysis and personal growth.

researched and tested by many 01 the leading universities ol the world. To support the

bedded into the Academic calendar 0f each of the seventeen laculties at SGT University The

sell evident to those who are involved in it, when they stalt exhibiting improvements In thelr

What is Skill Profiling?
profiling ls a procedure that helps you t0 take responsibility for your work and managlng your activities at SGT Unlversity wiile enrolled in

a coursi in a way that will help student t0 succeid academicaliy and to lay the foundations for thek luture career by building your SWoT.

proliling is all about rec0rding your achievemenls, identitying your stren$hs and weaknesses, and setting clear targets for the luture

based on opportunities and threats. lt is a conlinuous process ol appraisal, reflection and planning that starts in beginning 0I each semes-

ter until beginning 0f next semester (appr0ximately six monthly reviews). You will have a meeting with a Mentor to discuss your prolile

once each semester, but maintaining skill profile and managing learning is up to the student, Research has proven that those students

who engage in skill proliling process rig0rously and regularly exhibit skill improvement

The overall objective ol skill profiling enables you to build up a personal prolile or portfolio 0l skill knowledge and experience sets that

includes a record ol your academic success, of the skills thal you have acquired and ol the experience thal you have gained during your

stay at SGT university. Active skill profiling help student to make choices about h0w to develop their programme of study, and to identi{y

tho portfoli0 ol skills, knowledge and experience that they can carry lorward into your future career.

Benefits of Skill Proliling

Skill Proflllng enables student:

. T0 learn and practlce self-appraisal and personal/ career management.

. To take responsibility for their ouin learning.

. To manage lime and activities etfectively.

. To malntain, revlew and record achievements in structured manner.

T0 identify and consolidate upon strengths.

To identify and prepare action plan to ovsrcome weaknesses identified. o
improve their academlc perf 0rmance.

op skills that will increase employability by leveraging opportunities,

reatistic and clear goals, semester wise.

regular lnlormatlon to update CV and job applications.

impressive portfolio ol skills, knowledge and experience to improve selection chances with potential employers.

lorm can be used as supporting do0ument along with CV to substantiate claims

ling Process

be given a Skill Proliling Handbook that would have all the inlormation along with necessary forms at the begin'

each taculty of SGT Unive rsity. During orientation and lnduction respective {aculty would allot mentors to each

the procoss would be provided at the start of course. Student is Iequ

process and understsnd the modalities involved in each semester.

-o'', ., i.ii,.

ired t0 read the entire Skills Profiling

l- 'r:r-:lf

ll

0&

ri of



The handbook contains:

1. "Skllls Proliles and Priorities" form,
2. 'Action Plan'form,
3. "Semesler Record" form thal contains record 0f meetings with lllentor,
4. Form to record informalion on work experieflce or extra-curricular activities and

By the time student leaves thB university their folder will be an impressive Student profile.

Skill Profiling Handbook helps student t0 develop the habit of thinking hard about what they ars doing, what benefib they wlll oet out
0l it, and what the sludent should be aiming to achieve in tie immsdiate future. As part or that studont will keep a record ot activl os,
make notes on targets and achievemenls as they progress throughout course curriculum, and have meetings with skills profiling Menlor
t0 discuss student's profile. Skill Profiling Handbook helps student with d0cuments that they can fill in and keep as a record 0{ their
developing profile. Skill Profiling Mentor will invite student for a meeting once each semester begins. Mentor will keep a record of meet-
ings witi a student, but it will be up to the student to keep their profiling documents up to date, to keep all fie forms togettor as they
develop into a substantial poru0lio of skill knowledge and experience, and to take charge of the management of their skill profile.

Meetings with Student's Mentor

Profiling lVentor will invite a student to a meeting once during beginning 0f each semester. The meeting will last about 15 minutes, afld
it will provide the student with an opportunity t0:

strengths and weaknesses in academic profile.

a briefAction Plan lor the following semester.
any other matters that the student may wish to raise.

al lor student to bring their skill profiling handbook, with everything up-to-date, to each meeting.

be invned to flrst meeting early in the first semester. lt is student's responsibility to make sure they attend. ln advance 0f
8bdeflt must:

"Student Regisfation cum lnformation Form (Annexure- l)" form.
ng 1 "Skills Profile and Priorities" lorm klnnexure- lll)'

these documents to the meeting

Registralion cum lnformati0n Form (Annexure- l)' forms.
section ol each sfudent's Attendance Record Form (Annexure- ll).

their SGT Mentor in the early part of each semester. Student must remember to take all their
meeling.

student must:
section oftis previous meeting's "Action Plan" form (Annexure- M.

" form (Ann6xure- lll} for the present meeting.

form (Arnexure- Vl) as apFopriate.

will:
0f fie meetingt "Action Plan" Iorm (Annexure- lV).

SG
egistrar

Record Fom (Annexure- ll).

T Uniyers tty

o
Budhera, Gurugram

tollowing tie meeting students will:. Complete the 'Plan" sections of tie Meeting 1-2 "Action plan,, form (Annexure- lV),,.

Following the meeting Mentors will:

Mentors wlll:



STUDEI{T SKILI PROFILING

(Mentor-Mentee Programme)

Student Reglstration cum lnlormation Form (Annexure- l)

"Hello Form"

course: Date / Year of Admission 

--
Father/ Mother's Nam

Education Loan:YeYNo

What interests 0r hobbies do you havs outside acadsmic w0rk?

.: 3. What do you consider t0 be your main achievemenb, academic or otheMise? (e.9. in sports, community work, music, pr0fessional

: -w!rk, 
or Personal life.)

4. What d0 you m0st want t0 get out ol your time at SGT University? (e.g. vocational skills, new triends, develop non-academic

interests, qualification f or employment?)

E. How do you rak your academic skills and learning so lar in your career and what do you see as your greatest (academic) strengths

and woaknesses?

have a specific career in mind for wien you ,inish your degree at this Universitf

Studsnt Signature

N

1. What led you to chmse thh course?

o

r

i:

r

"'urLgr,aD

o

E



STUDEilI SKILL PROFILIl'IG
(Mentor-Mentee Programme)

Attendance Record Form (Annexure- ll)
to be lilled by Mentor

Pr0filing Mentors will record attendance in Aftendance Record Fom (Annexure- ll). profiling is not assessed, but il studenb dedine t0
take advanhge ot fte opportunity to take part ln profiling, their non-attendan@ 0r poor perturmance will ba recordsd in tEk flle.

Student Name istration No

Course: Date / Year of Admission

egistrar
SGT Universrty

Meeting Date Attendance Skill Based lssuss Dlscussed

additional me6tlngs or comments

& Signature

o
BudhOra. Grtrr

1

2

4

6



SIUDENT SKILL PBOFITII{G

(Mentor-Menteo Programme)

Skllls Profile and Priorities Form (Annoxure' lll)
Sell Dedaratlon

Course: For Profiling Meeting no. "" Dale: " " "'
Skills: self-appraisal
Pleaserateyourpertormanceorabilityineacholtheskillslistedbelowonascaleltol0

ti u.ing poo, ,'io ro being excelb;t). Take your time h think carelully about your abilities, and answer honesiy and realistically' D0

iot *0,-ry it soru of your griOes are low: it is important to identify areas that need attention, as wsll as areas whors you are already

doing well.

o
g ,,A' (9-10 score) for excellent, "B+' 0-8 score) for good, "B-" (5-6 score) lor average, "c" (3'4 score) foI poor, or "D" (1-2 score)

p00r.

below the skills that you leel you most need t0 improve , listing up to threo in order ol priority. Take inh account not only

(above) but also lour academic requirements for succ ess, your personal aspirations, and your career plans. The three

want to work on improving are:

Personal RatingSKILLPersonal Rating

GHAPAICACY

(e.9. producing visual mate-

rjals such as mapvposlery
diagrams

STUDY SKILLS

(e.9. information searchlng,

noto taking, etc.. .)

COGNITIVE SKILLS

(e.9. conceptualising, Problem
solving, reflection. . ,)

WBITING GOOD ENGLISH

(Grammar, sPelling, construc-

tion, stc)

INTERPERSONAL SKILLS

(e.9. teamwork, dealing witl
people...)

VERML COMIV!UNICATION

(e.g. presentalions, seminars,

discusslon...)

CURRENT AFFAIRS

(knowledge ol world events

relevanl to your subiect)
computgrs, word Procsss'

)

(s.s.

Technology)

EMPLOYMENT

(e.9. work gxperience, ca-

reers...)

NUMERACY

(e.9, maths, data handling...)

(TOTAL l1SCOBERADE0 00)FINAL

Reglstrar
SGT Univercrtu

udhera, Gurugram

o

SKILL

13,F

Student Signature:....



STUDEI{T SKILL PBOFITIiIG

(Mentor-Mentee Prugramme)
Ac{on Plan Form (Annexure- lV)

Sludenl Name istration No.

Course: For action betlveen meeti

lmmediately after your proliling meeting, you should complete the "Plan" sections of this torm in the light ofthe discussions you had

your Msntor and the items you listed on your "Skills Profile and Priorities" form.
you should complete the "outcomes' sections 0f lfiis form immediately betore your next protiling meeting, to record what progress you

have made towards achieving youl plans.

egistrar
SGT Universrty

Budhera, Gurugram

Skills

Plan

KNOWLEDGE

NAL EXPERIENCE

o

Plan

0utcdries

0utcomes

Plan



SIUDENT SKILT PROFITI]'IG

(Mentor-ilentee Programme)
Semester Becord Form (Annexure-$

You sh0uld complete thls report on the prsvious semester betore you have your profiling meeting. lt gives you an opporfunity t0 ieflect
0n the work you did, and the success thal you achieved.

I

rsmember that marks are provisional until c0nfirmed by fie relevant end-of-year examlners' board

o

Reglstnar
SGT Universrtu

Budhera, Gurugram

Course no.

0r title
Marks achieved. Your assessment of what went well, what went badly, and how much you got out of the

c0uIse

1

3.

4.

5

COMMENTS

You may wish t0 record here some general comments about the semester's work

o

UNITS TAXETI DUBING THE SEMESTER:

2.

6,



STUDENT SKILT PROFIIIilG
(Mentor-Mentee programme)

Work Experlence and other Actlvities (year End) Form (Annexure- Vl)

You can use these lorms to keep a record of your main activities oubide university, and what you have hamed fom them. Give
ples ol ho problems you have dealt with and tho qualities 0r skills you have demonstrated. (you can photocopy this forun lf you
additional coples).

need

Course: Dates / Period:

gistrar
Uniyerstty

Employer/ organlsation / Locaflon / Conhct

ofNature ob actlvity

t0 academic studies 0r career plans

Maln you arising lmm this activlty

0ter ments

o
'^'", Gurugrarn

Sudent Name: Ro[ No. _

scr

Sldlls.developed / oualilies dem0nstrated (glve evidence and examples)


